SUMMARY OF THE
ON-SITE ASSESSMENT COMMITTEE MEETING
NOVEMBER 7, 2001

The On-Site Assessment Committee of the National Environmental Laboratory Accreditation
Conference (NELAC) met by teleconference on Wednesday, November 7, 2001, at 1:00 p.m.,
Eastern Daylight Time (EDT). The meeting was led by Chairperson Mr. Alfredo Sotomayor, of the
Wisconsin Department of Natural Resources. A list of action items is given in Attachment A. A
list of participants is given in Attachment B. The purpose of the meeting was to address items of
importance identified in the committee’s previously distributed meeting agenda.

INTRODUCTION

Mr. Sotomayor called the meeting to order and reviewed the Agenda.

APPROVAL OF MINUTES

The minutes were approved and accepted as written.

STATUS OF ACTION ITEMS

OSA Commiittee Session Agenda — Mr. Sotomayor sent the interim meeting OSA session agenda
to the Committee for approval and then sent the final version to Ms. Hankins.

Accrediting Authority Workgroup On-Site SOP Subgroup- Mr. Sotomayor reported that he spoke
with Mr. Ken Jackson regarding the subgroup’s participation at the interim meeting. The On-Site
SOP Subgroup will be ready to finalize some recommendations, which will be presented at NELAC-
7i.

TOPICS FOR DISCUSSION
NELAC-7i Conference

Mr. Sotomayor polled members for attendance at NELAC-71 and the training sessions. Mr. Santos
Urra will not be attending. Mr. Richard Sheibley was uncertain he would attend. Mr. William
Ingersoll will attend the Measurements Uncertainty training session. Mr. Charles Dyer will attend
the session on “Detecting and Correcting Inappropriate Laboratory Practices”. Mr. Sotomayor
requested that those attending the courses share their impressions with the committee at the next
teleconference.
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Review of NELAC-7i OSA Agenda

Mr. Sotomayor reviewed the conference Agenda with the Committee and the roles assigned. Mr.
Sotomayor reported that Ms. Mimi Uhlfelder would present Appendix “C” to Chapter 3. No
changes were required to the conference agenda.

Strategic Planning Session for NELAC

Mr. Jerry Parr will hold a Strategic Planning Session on Saturday, December 1, and Sunday,
December 2, 2001. The session will be a stakeholders workshop and will attempt to start crafting
a plan to guide NELAC for the next five years. Mr. Sotomayor confirmed that he would be

attending this meeting. He will advise the committee of the procedures and the outcome of the
strategic planning meeting.

NEXT STEPS

The OSA Committee cancelled its scheduled November 21 teleconference.

The Committee will meet at 5:00 p.m., Wednesday, December 5, 2001, at the NELAC-7i registration
desk to review final agenda and logistics for the conference.

ADJOURNMENT

The next teleconference will be scheduled for January 2002. Mr. Sotomayor will notify the

committee when it has been scheduled. There being no further business, this meeting was
adjourned.
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ACTION ITEMS
ON-SITE ASSESSMENT COMMITTEE MEETING

Attachment A

ITEM ACTION DATE TO BE
No. COMPLETE
D
1 The committee will meet at 5:00 PM on December 5 to review 12/05/01
logistics of the OSA session at NELAC 7i.
2 Conduct committee session at NELAC 7i. 12/06/01
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Attachment B

PARTICIPANTS
ON-SITE ASSESSMENT COMMITTEE MEETING
NOVEMBER 7, 2001
Name Affiliation Address
Sotomayor, Alfredo, Chair Wisconsin DNR : (608)266-9257

: (608)266-5226
: sotoma(@dnr.state.wi.us

Dyer, Charles

New Hampshire Dept. of
Environmental Services

2 (603)271-2991
: (603)271-2997
: cdyer@des.state.nh.us

Friedman, David

USEPA

1 (202)564-6662
: (202)565-2432
: friedman.david@epa.gov

Hall, Jack

Interpretive Consulting

. (865)576-4138

: scl13883@aol.com

Ingersoll, William

U.S. Navy - NAVSEA Prgms.
FO

: (843)764-7337
. (843)764-7360
: ingersollws@navsea.navy.mil

Moore, Marlene
(absent)

Advanced Systems, Inc.

1 (302)995-2290
: (720)293-3706
: mmoore@advancedsys.com

Parker, Faust

PBS&J Environmental
Toxicology Laboratory

- (713)977-1500
£ (713)977-9233

T
F
E
T
F
E
T
F
E
T
F: (865)576-8558
E
T
F
E
T
F
E
T
F
E: frparker@pbsj.com

Sheibley, Richard

Pennsylvania Dept. of
Environmental Protection-
Bureau of Laboratories

T: (717)705-2425
F: (717)783-1502
E: Sheibley.Richard@dep.state.pa.us

Uhlfelder, Mimi

T: (410)561-1898
F: (410)561-5809
E: mmubhlfelder@aol.com

Urra, Santos
(absent)

City of Austin Water & WW
Utility

T: (512)927-4027
F: (512)927-4038
E: santos.urra@ci.austin.tx.us

Brediger, Arlyn
(Contractor Support)

Anteon Corporation

T: (702)731-4233
F: (702)731-4027
E: abrediger@anteon.co
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